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These positions are appointed by the Board of Directors and appointments are for a 1 year term.  Interested individuals should submit a letter of interest to the President of NCRID for consideration stating why they are interested in the position.  They should also include background information related to any experience they may have had related to the position.  
All candidates interested in applying for a position will have 6 months to a year transition with the current Committee Chair in order to learn their role and responsibilities and promote a smooth transition from one year to the next. Board positions require the person to be a member of NCRID for 1 year before assuming duties. If a candidate is not a current member, they may join and satisfy the required membership time during the transition thereby making them eligible.
Professional Development Committee Chair:
· Chairs Professional Development Committee
· Made up of 7 CMP individuals selected to represent the 7 regions
· Will approve CEUs
· Will act as the planning committee for statewide events
· Will monitor professional development events for each region
· Maintain a master calendar of events (including events hosted by sister entities such as NCAD, Fluent, DPI, etc.)
· Should act in good faith on the fulfillment of the duties inherent in the office.
Conference Committee Chair:
· Chairs Conference Committee
· Reports to NCRID President and Board
· Will be made up of members from any of the 7 regions with no specific number of members listed in the position description
· Responsible for annual conference planning and logistics
· Should act in good faith on the fulfillment of the duties inherent in the office.
Media Committee Chair:
· Chairs Media Committee 
· Will be made up of members from any of the 7 regions with no number of members specified
· Responsible for the newsletter, website, printed materials, A/V and other media (such as Facebook, Twitter, etc)
· Should act in good faith on the fulfillment of the duties inherent in the office.
Description of Responsibilities and Skills:
 
Professional Development Committee Chair will:
· serve as the NCRID CMP Sponsor (Manage CEU/CMP)

· work with the RID CMP/CEU staff in operating our system, 

· maintain compliance for audits by RID

· monitor professional development events for each region

· approve all CEUs for workshops provided by local committees, 

· approve and process all paperwork for CEU credits for workshops, PINRA courses, Mentoring programs, and other non-NCRID organizations upon request and approve on a case-by-case basis

· have the right to deny sponsorship of an activity if it lacks valid educational outcomes or measurable and observable learning objectives

· submit paperwork in accordance to RID policies and time lines both before and after workshops

1. Ensure all necessary paperwork is received (bio, sponsor form, instructor  form, handouts, evaluation summary, blank evaluation page, flyer)

2. Ensure all paperwork is correctly filled out and the flyer contains all needed components

3. Ensure the quality and educational integrity of activities offered for RID CEUs. 

· possess necessary computer skills to complete all paperwork and reports required by RID for the purpose of CEU/CMP maintenance, 

· be detail oriented, 

· possess and demonstrate good time management skills by setting aside time for data entry

· serve as the chair of the planning committee by working with regional committee representatives for statewide NCRID events

· work with NCRID Media Chair to maintain a master calendar of events (including events hosted by sister entities such as NCAD, Fluent, DPI, etc.) 

`    ·         act in good faith on the fulfillment of the duties inherent in the office,
· attend 4 Board meetings per year on a Saturday as well as the one held at conference in June, 

· be a member in good standing of NCRID (for a minimum of 1 year) and RID

· Work with the Treasurer to ensure NCRID receives fees due from entities for sponsored CEUs and PINRAs

· Serve on the Conference Planning Committee and work side by side with the Conference Chair to ensure CEU paperwork and documents are completed by deadlines as to not compromise the integrity of annual conference

Media Chair:  This individual is responsible for maintaining NCRID’s website, Facebook, Twitter and Instagram accounts with the most up-to-date information.  This individual is also responsible for the monthly newsletter and the submission of such to RID annually. 
· Ensure the Social Media Policy is followed by all regions as set forth by the NCRID Board as well as standard ethical practices within our profession

· Serve on the Conference Planning Committee and attend annual conference in its entirety while working closely with an A/V committee, sponsoring agencies and the Conference Chair and Committee throughout planning to ensure all A/V needs are met at annual conference including hotel negotiations and planning (lighting, staging, A/V)

· be on call for troubleshooting on site

· Maintain an inventory for equipment that belongs to NCRID (projector, walkie-talkies, speakers, mics, laptops, etc). 
· Assist in designing the program book for conference as well as any PowerPoints the Board needs to use for presentations/advertising

· Stay up to date on the latest technology trends as it relates to NCRID providing better service to our membership through our website and social media 

· Collaborate with agencies sponsoring their services/equipment for our use at conference such as DSDHH. Communication of our schedule and needs is critical for organization and authorization on their end. 

Conference Chair:  This individual is responsible for forming a Conference Planning Committee that consists of: NCRID Treasurer, NCRID Professional Development Chair, NCRID Media Chair, hosting Regional Rep, Interpreter Coordinator, Student Rep Coordinator, and other interested parties such as regional reps, members, and Deaf community. This position is responsible for decisions directly effecting organizational finances with an annual conference costing around $50,000.00. Signed contracts by this person hold the organization financially liable for the agreed amounts and implications. 
Description of Responsibilities and Skills
 
The Conference Chair will:
· Be an editor for the website as to keep it updated with the latest conference information and news

· Attend four all-day Saturday Board meetings during the year- provide a report at each one

· Consult with Board on future conference dates and post “Save the Date” information

· Post a Call for Presenters, gather information, present it to planning committee, make selections, establish fees/payment/compensation, create a contract, ensure presenters have submitted proper paperwork for CEUs and program book, see that payment is made at end of conference

· Create conference agenda

· Research hotel options for hosting, submit numbers to Board and vote on location

· Enter into a contract with selected hotel on behalf of NCRID, with the NCRID Treasurer. Treasurer will send deposit.

· Hotel contract: includes food, guest room, and function space commitment. Must provide a detailed logistic layout in text and diagram format to hotel 

· Make on-site visit to hotel in the beginning stages of planning before contract is signed and again 1-2 months before for a team meeting with hotel rep and banquet manager for final arrangements

· Determine conference registration price based on: Presenter fees, food costs, interpreter costs, and hotel guest room costs on master account. 

· Schedule and hold bi-weekly planning meetings during the year for planning

· Collaborate with NCAD for joint conferences 

· Solicit sponsors for conference to defray costs

· Send regular emails to the Board keeping them in the loop of current planning

· Regular reports and consultation with the NCRID President on financial decisions and any decisions that could effect attendance 

· Attend conferences out of state to “shop” for presenters to bring the latest topics to our state. This is not covered by NCRID.

· Collaborate with the NCITLB for their partnership in hosting a public form at conference. Create written agreement and follow presenter guidelines for documents. 

